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5. LEARN’IN STELLANTIS:
LEARNING OBJECTS



The Catalogue contains all training objects available to the learners.

The learning objects are: 

✓E-learning (WBT)

✓Videos

✓Materials or documents

✓Events and sessions

✓Curriculum

✓Tests / Assessments

LEARNING OBJECTS
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5.3 LEARN’IN STELLANTIS: 
MATERIALS



5.3.1 LEARN’IN STELLANTIS: 
MATERIALS CREATION



5.3.1.1 LEARN’IN STELLANTIS  
MATERIALS CREATION : THE NEW TRAINING PORTAL



MATERIALS

A new tool is available to publish Materials to the LMS at both central and local levels.

To upload a material in the Stellantis Learning Portal , start by defining if you already have the course codes 
you need :

• Central reference created for central or bespoke local trainings as well as for localized trainings

https://stellantis-training.aktivecloud.com/dashboard


MATERIALS

1. Course Code Generator

Use this option to create a new course code or search for an existing one. 
You will need the course code to be able to use the Course Upload request Manager, make sure you start here 
before you go to request an upload

2. Course Upload Request Manager

Use this option to manage WBT upload requests, edit, confirm, publish, or mark as error to cancel publication. 
A Provider can also be validated at this stage (or later if you prefer).
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5.3.1.2 LEARN’IN STELLANTIS  
MATERIALS CREATION : 
COURSE UPLOAD REQUEST MANAGER



MATERIALS - START AN UPLOAD REQUEST

To start a new upload request, you need to :

1. start by defining if you already have the course codes you need, if not please refer to the Course code 
Generator Guide to create one, or locate an existing one.

Reminder: you will need :
• Central reference created for central or bespoke local trainings as well as for localized trainings

2. Go to the Course upload request manager
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https://admin1-medialibrary.stellantis.com/maunxb3qq
https://admin1-medialibrary.stellantis.com/maunxb3qq


MATERIALS - START AN UPLOAD REQUEST

Since you now have the course codes you need, start by clicking on the Codes button to locate 
the reference you want to upload for. 



MATERIALS - START AN UPLOAD REQUEST

To get started look for the central reference of the course you want to upload :

For a Central Master courses, course codes will start by WW

For a Bespoke training, course codes will start with your country code (IT for Italy, FR for France, DZ for 
Algeria, etc.)



MATERIALS - START AN UPLOAD REQUEST

Click on Advanced to find more filters to help you locate the Reference Code 



5.3.1.2 LEARN’IN STELLANTIS  
MATERIALS CREATION : 
START AN UPLOAD REQUEST MASTER COURSE 



MATERIALS - START AN UPLOAD REQUEST MASTER COURSE 

Once you located the Reference Code, you will see that some action buttons have appeared on the right-hand side.

• Create Master : Use to start the Master uploading process (1)

• Use to Assign/Modify the provider

• Create & Link (LO - LO) This will create a variation of the original code with the same identifying 6 digits  (to do that refer 
to the Course code Generator Guide)

• Create a Local Version (2) : this is grayed out until the master is published, this is where you go to upload a local version 
of the central training
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https://admin1-medialibrary.stellantis.com/maunxb3qq


MATERIALS - START AN UPLOAD REQUEST MASTER COURSE 

To get started uploading a master, click on the blue icon



MATERIALS - START AN UPLOAD REQUEST MASTER COURSE 

1

2

On the Material 
creation page, you will 
find :

1. A recap section of 
all the data filled 
in at course code 
creation

2. A section where 
you can select 
your SCORM 
package or input a 
Link (ex :  DAMS) 
to create the WBT

3. A thumbnail 
image is 
requested for 
Master uploads 
only.
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MATERIALS - START AN UPLOAD REQUEST MASTER COURSE 

On the creation page you will find 
Course details to finish filling in :

1. Training Domain (Retail vs 
Corporate) & Title in EN(US)

2. Title

3. Subject

4. Keywords in EN(US)

5. Description in EN(US)

6. Duration

7. This field lets you preview 
the title as you add the 
information. Use it to 
ensure the data is accurate!
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MATERIALS - START AN UPLOAD REQUEST MASTER COURSE 

Translations for other English variants 
are requested and may be used if 
needed.

If none are provided, the content will 
default to the EN(US) information 
above.



MATERIALS - START AN UPLOAD REQUEST MASTER COURSE 

The page ends with a recap of the data provided for the course code creation

Click Create to proceed. 

You may add 
extra subjects if 
needed by 
clicking on + 
Add subjects. 



MATERIALS - START AN UPLOAD REQUEST MASTER COURSE 

Once the Master Material is created you land into the page below in which you may use the action buttons 
on the right-hand side of the course line to :

1. Edit : to modify the data of the Material

2. Publish : to request the final publication in the LMS (within a couple of hours)

3. Mark as ERROR : to cancel the publication process or deactivate the material.



5.3.1.3 LEARN’IN STELLANTIS  
MATERIALS CREATION : 
START AN UPLOAD REQUEST LOCALIZED COURSE 



MATERIALS - START AN UPLOAD REQUEST FOR A LOCALIZED COURSE 

Once you located the central Reference Code, you will see that some action buttons have appeared on the right-hand side.

• Create Master : Use to start the Master uploading process (1)

• Use to Assign/Modify the provider

• Create & Link (LO - LO) This will create a variation of the original code with the same identifying 6 digits  (to do that refer 
to the Course code Generator Guide)

• Create a Local Version (2) : this is grayed out until the master is published, this is where you go to upload a local version 
of the central training
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https://admin1-medialibrary.stellantis.com/maunxb3qq


MATERIALS - START AN UPLOAD REQUEST FOR A LOCALIZED COURSE 

To get started uploading a localized copy, click on the purple icon to create your localized course code.



MATERIALS - START AN UPLOAD REQUEST FOR A LOCALIZED COURSE 

On the creation page you 
will find Course details to 
finish filling in :

1. Title

2. Country

3. Brand

4. Classification

5. Order, this is only 
needed if you’re 
creating a sequence 
training.

6. Language 

7. Course Family

8. Learning Object Type

By clicking on Create and
Link you will create and 
link the local course code.
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MATERIALS - START AN UPLOAD REQUEST FOR A LOCALIZED COURSE 

Once you’re done you will be asked to confirm the information. You can not edit a created course 
code; please make sure you really verify the information provided.



MATERIALS - START AN UPLOAD REQUEST FOR A LOCALIZED COURSE 

Once the course localized course code exists you will be able to click on the green 



MATERIALS - START AN UPLOAD REQUEST FOR A LOCALIZED COURSE 
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On the Material creation 
page, you will find :

1. A recap section of 
all the data filled in 
at course code 
creation

2. A section where 
you can select your 
Material

3. A thumbnail image 
is requested for 
Master uploads 
only.



5.3.2 LEARN’IN STELLANTIS: 
MATERIALS RE-VERSIONNING



MATERIALS

To reversion a material: Admin > Catalogue > Material

Search for the material you want to replace, 
1. click on the 3 dots on the right-hand side of the screen
2. select create version from the menu
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MATERIALS

To reversion a material: Admin > Catalogue > Material

Search for the material you want to replace, 
1. click on the 3 dots on the right-hand side of the screen
2. select create version from the menu
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MATERIALS

1. Go to choose file 
2. click upload once you found the replacement file.

1 2

Then determine the version details :
3. Replace or Append
4. Available immediately or at a specific fate
5. And an end date of the version expires
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Once a document is added or changed, in the « Reversion options » tab 
1. Decide which user status you want to assign the new version to 
2. Define the version equivalency
3. Click on « Update user list »

MATERIALS: CREATE A NEW VERSION
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You select which users you want to assign the new version and click on « next »

MATERIALS: CREATE A NEW VERSION



You can program a due date, then save

MATERIALS: CREATE A NEW VERSION



THANK YOU FOR YOUR TIME AND ATTENTION. 

SEE YOU AROUND THE LEARN'IN STELLANTIS UNIVERSE 
FOR MORE LEARNING ADVENTURES.
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