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5. LEARN’IN STELLANTIS:
LEARNING OBJECTS



The Catalogue contains all training objects available to the learners.

The learning objects are: 

✓E-learning (WBT)

✓Videos

✓Materials or documents

✓Events and sessions

✓Curriculum

✓Tests / Assessments

LEARNING OBJECTS
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5.1 LEARN’IN STELLANTIS:
E-LEARNING/WEB BASED TRAINING (WBT)



5.1.1 LEARN’IN STELLANTIS:
E-LEARNING/WEB BASED TRAINING (WBT)
THE NEW TRAINING PORTAL



ONLINE COURSES (WBT- FAD)

A new tool is available to publish WBTs to the LMS at both central and local levels.

To upload a WBT in the Stellantis Learning Portal , start by defining if you already have the course codes you 
need :

• Central reference created for central or bespoke local trainings as well as for localized trainings

https://stellantis-training.aktivecloud.com/dashboard


ONLINE COURSES (WBT- FAD)

1. Course Code Generator

Use this option to create a new course code or search for an existing one. 
You will need the course code to be able to use the Course Upload request Manager, make sure you start here before you go to 
request an upload

2. Course Upload Request Manager

Use this option to manage WBT upload requests, edit, confirm, publish, or mark as an error to cancel publication. 
A Provider can also be validated at this stage (or later if you prefer).
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5.1.2 LEARN’IN STELLANTIS:
E-LEARNING/WEB BASED TRAINING (WBT) 
COURSE UPLOAD REQUEST MANAGER



ONLINE COURSES (WBT- FAD) START AN UPLOAD REQUEST

To start a new upload request, you need to :

1. start by defining if you already have the course codes you need, if not please refer to the Course code 
Generator Guide to create one, or locate an existing one.

Reminder: you will need :
• Central reference created for central or bespoke local trainings as well as for localized trainings

2. Go to the Course upload request manager

1 2

https://admin1-medialibrary.stellantis.com/maunxb3qq
https://admin1-medialibrary.stellantis.com/maunxb3qq


ONLINE COURSES (WBT- FAD) START AN UPLOAD REQUEST

Since you now have the course codes you need, start by clicking on the Codes button to locate 
the reference you want to upload for. 



ONLINE COURSES (WBT- FAD) START AN UPLOAD REQUEST

To get started look for the central reference of the course you want to upload :

For Central Master courses, it will start by WW.

For a Bespoke training, it will start with your country code (IT for Italy, FR for France, DZ for Algeria, etc.)



ONLINE COURSES (WBT- FAD) START AN UPLOAD REQUEST

Click on Advanced to find more filters to help you locate the Reference Code 



5.1.2.1 LEARN’IN STELLANTIS:
E-LEARNING/WEB BASED TRAINING (WBT) 
START A MASTER COURSE UPLOAD REQUEST



ONLINE COURSES (WBT- FAD) START AN UPLOAD REQUEST MASTER COURSE 

Once you locate the Reference Code, you will see that some action buttons have appeared on the right-hand side.

• Create Master : Use to start the Master uploading process (1)

• Use to Assign/Modify the provider

• Create & Link (LO - LO) This will create a variation of the original code with the same identifying 6 digits  (to do that refer 
to the Course code Generator Guide)

• Create a Local Version (2) : this is grayed out until the master is published,this is where you go to upload a local version 
of the central training

1
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https://admin1-medialibrary.stellantis.com/maunxb3qq


ONLINE COURSES (WBT- FAD) START AN UPLOAD REQUEST MASTER COURSE 

To get started uploading a master, click on the blue icon



ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – MASTER COURSE

On the WBT creation 
page, you will find :

1. A recap section of
all the data filled in 
at course code 
creation.

2. A section where you 
can select your 
SCORM package or 
input a Link (ex :  
DAMS) to create the 
WBT.
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ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – MASTER COURSE

On the WBT creation page,
you will find :

3. Upload the thumbnail for 
the WBT. This is only for 
master or bespoke local 
trainings. Localized 
trainings will inherit this 
from the master.

4. Training Domain (Retail 
vs Corporate).

5. Title in master language.

6. Subject.

7. Keywords in master 
language.

8. Description in master 
language.

9. Duration.

10. This field lets you preview 
the title as you add the 
information. Use it to 
ensure the data is 
accurate!
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ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – MASTER COURSE

Translations into other languages may 
be required.

• If the master language is English, 
English (US), the LMS default, 
must be included, and additional 
English variants may be requested.

• If the master language is not 
English, an English (US) 
translation is mandatory, as it is 
the LMS default language.

Make sure you fill them all in, changes 
may be implemented in the future to 
simplify the usage.



ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – MASTER COURSE

The page ends with a recap of the data provided for the course code creation

You can also click on Add subjects to add extra subjects 

Click Create to proceed. 



ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – MASTER COURSE

Once the SCORM package has been processed you may use the action buttons on the right-hand side of 
the course line to :

1. Edit : to modify the data of the WBT

2. Publish : to request the final publication in the LMS (within a couple of hours)

3. Mark as ERROR : to cancel the publication process



ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – MASTER COURSE

To complete the WBT publication, click the green icon.

A background process will then start, which may take up to 2 hours. During this time, the WBT will remain in progress and will be 
published once the process is complete.

While the process is ongoing and after publication, you may mark the request as an error by clicking the red icon :

If the publication was not yet done, then this will cancel the publication process.

If the WBT was already published, this will deactivate the course in the LMS.



ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – MASTER COURSE

Once you set the upload as error, the attempt will show as on the screen :

1. Mark as ERROR : to cancel the process



5.1.2.2 LEARN’IN STELLANTIS:
E-LEARNING/WEB BASED TRAINING (WBT) 
START A LOCALIZED COURSE UPLOAD REQUEST



ONLINE COURSES (WBT- FAD) START AN UPLOAD REQUEST LOCALIZED COURSE 

To get started uploading a localized course, 

1. Look for the central course code as previously shown.

2. once you find the central course code, click on the green icon (Upload Localization)



ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – LOCALIZED COURSE

On the WBT creation page 
you will find :

1. A recap section all 
the data filled in at 
course code creation

Note that Training domain 
and subject have been 
inherited from the master.

2. A section where you 
can select your 
SCORM package or 
input a Link (ex :  
DAMS) to create the 
WBT
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ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – LOCALIZED COURSE

On the WBT creation page, you will 
find :

3. Country for the localized training

4. Title in the localized language 
(translation will be requested 
further down)

5. Select the local language

6. Keywords in localized language

7. Description in localized 
language

8. This field lets you preview the 
title as you add the information. 
Use it to ensure the data is 
accurate!

Note that the Thumbnail, Domain and 
duration are not seen in this area 
anymore simply because they have 
been inherited from the master.
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ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – LOCALIZED COURSE

Once you select your local 
language, you will see the 
Translation section appear:

• If the master language is 
English, English (US), the 
LMS default, must be 
included, and additional 
English variants may be 
requested.

• If the master language is 
not English, an English 
(US) translation is 
mandatory, as it is the 
LMS default language.

Make sure you fill them all in!



ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – LOCALIZED COURSE

The page ends with a recap of the 
inherited data from both the 
central reference and the Master 
WBT.

Click Create to proceed. 



ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – LOCALIZED COURSE

Once the SCORM has been processed you may use the action buttons on the right-hand side of the course line to :

1. Edit : to modify the data of the WBT

2. Publish : to request the final publication in the LMS (within a couple of hours)

3. Mark as ERROR : to cancel the publication process



ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – LOCALIZED COURSE

Note that on this landing page you will find:

1. Your localized copy with the action buttons detailed on the previous slide
2. The master that shows underneath
3. Note that on the localized version we now see the local course code
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ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – LOCALIZED COURSE

To complete the WBT publication, click the green icon.

A background process will then start, which may take up to 2 hours. During this time, the WBT will remain in progress and will be 
published once the process is complete.

While the process is ongoing and after publication, you may mark the request as an error by clicking the red icon :

If the publication was not yet done, then this will cancel the publication process.

If the WBT was already published, this will deactivate the course in the LMS.



ONLINE COURSES (WBT- FAD)  COURSE CREATION PAGE – LOCALIZED COURSE

Once you set the upload as error, the attempt will show as on the screen :

1. Mark as ERROR : to cancel the process



5.1.3 LEARN’IN STELLANTIS:
E-LEARNING/WEB BASED TRAINING (WBT) 
EDITING IN THE LMS



ONLINE COURSES (WBT- FAD)

To edit your market’s localized copy of a WBT, you need to go directly to the LMS and find it in Admin 
/ Catalogue
The drop-down menu provides 3 options :
1. Edit: allows you to edit the WBT settings
2. Assign: allows you to add the training to the learner’s transcript
3. View as user shows the details of the course as seen by the learner.
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When you click on edit you may modify the course settings using the different tabs:
- General
- Prerequisites
- Topic
- Availability

Note :  unless you’re working on a Bespoke course, the metadata should already be populated based on Master metadata (do 
not modify subject/topic).

ONLINE COURSES (WBT- FAD)

1 2 3

See next for details on the 3 highlighted tabs



« General » TAB :

▪ The title contains: 
REFERENCE / TITLE / LANGUAGE CODE / DATE

Fill in the title in both English (US) and your language by 
clicking on the globe icon

ONLINE COURSES (WBT- FAD)

1

NOTE : 
Please do not remove or translate the 
English (US) title as it is needed for central 
reporting purposes.

Image associée

http://www.google.fr/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjOzuGZ2PnTAhVSIlAKHek6Dp0QjRwIBw&url=http://www.yourchiropractech.com/what-we-do/&psig=AFQjCNHKmvEXPu7ruvQ3rn3RcklffaJO9A&ust=1495205330629905


« General » TAB :

▪ Keywords: 
This allows trainees to find the training easily using the 
“Search” function
Examples : central or local reference, brand, car model…

Fill them in both English (US) and your language by 
clicking on the globe icon

ONLINE COURSES (WBT- FAD)

1

NOTE : 
Please do not remove or translate the 
English (US) keywords as they are needed 
for central reporting purposes.

Image associée

http://www.google.fr/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjOzuGZ2PnTAhVSIlAKHek6Dp0QjRwIBw&url=http://www.yourchiropractech.com/what-we-do/&psig=AFQjCNHKmvEXPu7ruvQ3rn3RcklffaJO9A&ust=1495205330629905


« General » TAB :

▪ Description: 

Fill in the description in both English (US) and your language 
by clicking on the globe icon to allow trainees to find the 
training easily using the “search” function
Examples : central or local reference, brand, car model…

ONLINE COURSES (WBT- FAD)

1

NOTE : 
Please do not remove or translate the 
English (US) description as it is needed for 
central reporting purposes.

Image associée

http://www.google.fr/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjOzuGZ2PnTAhVSIlAKHek6Dp0QjRwIBw&url=http://www.yourchiropractech.com/what-we-do/&psig=AFQjCNHKmvEXPu7ruvQ3rn3RcklffaJO9A&ust=1495205330629905


« General » TAB :

ONLINE COURSES (WBT- FAD)

1

NOTE : 
Provider / vendor : 
Central Training online for all WBT

Image associée

http://www.google.fr/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjOzuGZ2PnTAhVSIlAKHek6Dp0QjRwIBw&url=http://www.yourchiropractech.com/what-we-do/&psig=AFQjCNHKmvEXPu7ruvQ3rn3RcklffaJO9A&ust=1495205330629905


« General » TAB :

▪ Central and Local reference: 
Fill them in both English (US) and your language by clicking on the globe icon to allow 
trainees to find the training easily using the search option

ONLINE COURSES (WBT- FAD)

1

NOTE : 
Do not modify the central 
reference
It is needed for central 
reporting purposes.

A bespoke Training should 
contain the local reference in 
both fields

Image associée

http://www.google.fr/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjOzuGZ2PnTAhVSIlAKHek6Dp0QjRwIBw&url=http://www.yourchiropractech.com/what-we-do/&psig=AFQjCNHKmvEXPu7ruvQ3rn3RcklffaJO9A&ust=1495205330629905


« General » TAB :

▪ Max Score
Leave it 100 if you want scores to be picked up by the system in reporting.

ONLINE COURSES (WBT- FAD)

1

NOTE : 
It’s recommended that 
you fill in the languages to 
facilitate locating training

Image associée

http://www.google.fr/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjOzuGZ2PnTAhVSIlAKHek6Dp0QjRwIBw&url=http://www.yourchiropractech.com/what-we-do/&psig=AFQjCNHKmvEXPu7ruvQ3rn3RcklffaJO9A&ust=1495205330629905


▪ Recurrence : recurrence would reset completion status, central has 
specifically requested for this option not to be used.

▪ Active : the online course is active and visible. If it’s deactivated, the training 
won’t be accessible;

▪ Mobile can be activated if you wish

THE ONLINE COURSES (WBT- FAD)



« Subjects » Tab : 
To add the subject of your online course, you can click on « add subject » from the « Subjects » tab.
The LBC is responsible for all Metadata, not the local market, so be sure you provide all the information.

A  list of subjects will Pop-up. 
Select a topic by clicking on the cross.

THE ONLINE COURSES (WBT- FAD)

2



You can set up availability using groups, positions, locations, users,... 

Note: 
Primary Position can be used for xPSA that haven’t yet migrated to MyPeople. 
If you are xFCA or have already migrated, you should use the job role instead.

THE ONLINE COURSES (WBT- FAD)

« Availability » tab:3



THE ONLINE COURSES (WBT- FAD)

Warning: 
an availability on a position 
may take up to 24h to take 
effect

Image associée

A pop-up displays. Choose the targeted position and click  on « done ».

http://www.google.fr/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjOzuGZ2PnTAhVSIlAKHek6Dp0QjRwIBw&url=http://www.yourchiropractech.com/what-we-do/&psig=AFQjCNHKmvEXPu7ruvQ3rn3RcklffaJO9A&ust=1495205330629905


THE ONLINE COURSES (WBT- FAD)

▪ « Include direct reports » if you want all subordinates of the selected group have access to 
the online course;

▪ « Pre-approved »  in order to the online course be available without hierarchy validation. The 
trainee is registered as soon as he requests it.

▪ « Register upon approval » in order to the registration be automatic.

>>> For online courses we recommend you tick theses three boxes.

Don’t forget to click on « save » 



If you need to reassign an online course to trainees who have already completed it, use the Learning 
Assignment Tool (you can find a link to this tool in the Index under the relevant chapter).

Note:  The LAT automatically excludes users who have previously completed the training.
If you want to reassign the course regardless, be sure to select “Allow New Occurrence” during the 
assignment setup. This ensures the LAT will assign the learning object to all users, including those who have 
already completed it.

After retaking the training, the trainee’s transcript will display only their most recent score. Previous scores 
remain accessible through Reporting 2.0.

REASSIGN AN ONLINE COURSE (WBT/FAD)

Warning:
Reassign training with caution, especially if it is part of a Certification Path, as this action overwrites prior 
completion statuses and can disrupt central reporting accuracy.

Image associée

http://www.google.fr/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjOzuGZ2PnTAhVSIlAKHek6Dp0QjRwIBw&url=http://www.yourchiropractech.com/what-we-do/&psig=AFQjCNHKmvEXPu7ruvQ3rn3RcklffaJO9A&ust=1495205330629905


LAUNCH AN E-LEARNING (WBT) – XPSA LAYOUT

To launch an e-learning (WBT/FAD), you can either :
1. Browse for it by clicking on Launch an E-Learning link
2. Go to your transcript by clicking on the My training link
Then click on the Launch button
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LAUNCH AN E-LEARNING (WBT) – XFCA LAYOUT

To launch an e-learning (WBT/FAD), you can go to the Hamburger menu and either :
1. Browse for it by clicking on Launch an E-Learning link
2. Go to your transcript by clicking on the My training link
Then click on the Launch button

1

2



THANK YOU FOR YOUR TIME AND ATTENTION. 

SEE YOU AROUND THE LEARN'IN STELLANTIS UNIVERSE 
FOR MORE LEARNING ADVENTURES.
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